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Dashboard

When you log into Canvas, the first page you will see is your Dashboard. The Dashboard displays all the courses
you are enrolled in as a student.

Global Navigation
On the left side of the Dashboard is the Global Navigation, which is a blue static menu that appears on every

page of Canvas. It provides quick and direct access to the following main sections: Account, Dashboard,
Courses, Calendar, Inbox, History, and Help.

Sidebar

On the right side, there is the Sidebar, which contains a To Do list for all your classes and a Coming Up section to
show upcoming assignments and events.
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Pairing With Parent Account
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Students
1. Click Account in the Global Navigation.
2. Click Settings.
3. Click “Pair with Observer.”
4. Copy the six-digit alphanumeric pairing code and share with your parents.

Parents

1. Onthelogin portal, click “Parent of a Canvas User?”
2. Enteryour personal information and the student pairing code.
3. Click “start Participating.”
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When you click on a course, you see the Modules homepage. This is the space where you can find course content
that becomes available according to the coursework timeline.

The Modules are grouped by session or week, and under each group, you can find what you will learn, as well as
the assignments, quizzes, and materials associated with each module.
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When you click on an assignment, you may have a description of the assignment with some instructions. You
will also see when it is due, how many points it is out of, and how to submit the assignment.

Also, on the assignment page, you will see a rubric that your assignment will be graded on.
To submit an assignment for your course:

Open an assignment.

Read the attached rubric.
Read assignment details.
Click “Start Assignment.”

Choose the corresponding assignment submission type: “File Upload” or “Text Entry.”

oUW

Click “Submit Assignment.”
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When you click on a quiz, you will see the same type of assignment description, instructions, due date, and point
scale. You will also see whether the quiz has a time limit or a limit on attempts. These are important to review
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before you take the quiz.

Depending on your class and teacher, you may see one question at a time, or have to scroll through the

questions. You can mark questions that you want to come back to by clicking on the tab next to each question.

You can also see your progress through the quiz by looking at the sidebar. It will list the number of questions

that you have to answer, and whether you have marked any to review. Every time you answer a question, a

check mark will be listed next to each question you answered.

To take a quiz for your course:

RANEST R

Open a

quiz.

Read quiz details.
Click “Take the Quiz.”
Finish the quiz.

Click “Submit Quiz.”
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You can look at the different outcomes for the course that you are enrolled in Outcomes. These are the goals
both you and your teacher will strive for to make sure that you achieve success this semester. Your teacher will
review what these outcomes are for your class during your first day.

Each assighment and quiz is associated with outcomes, which your teacher, department directors, and
counselors have designated as key goals for the course. Aligned with these outcomes, rubrics are attached to
assignments and quizzes.
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In Grades, you will be able to see what you have done and what you will be doing throughout your course. You
can find your assignment, quiz, and attendance grades here.

For each graded assignment, you can view the name of the assignment, the assignment due date, the
assignment status, the score you earned, and the total point value of the assignment. You may also be able to
view whether the assignment includes scoring details, comments, or rubrics.
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Switching to the Learning Mastery, you will find how much you have mastered the course-specific outcomes.

Since each assignment is associated with an outcome or a group of outcomes, each time you complete a task,
this learning mastery will update according to your progress.

To view Learning Mastery grades:

1. Click Grades in the Course Navigation.
2. Click Learning Mastery to switch to the Learning Mastery Gradebook View.
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You will find your class schedule and due dates in the Calendar. Each class is color coded so that you can filter
what you see by class.

In the Calendar, you can also access the Scheduler. In the Scheduler, you will be able to sign up for office hours
to meet your teacher outside of class time to ask for help or any questions you were not able to ask during the
class.

To sign up for office hour appointments:

Click Calendar in the Global Navigation.

Click “Find Appointments” under Appointments.
Select the corresponding course.

Click “Submit.”

Choose an appointment slot.

Click “Reserve.”

No ok w e

Click “Close” under Appointments.

Once you’ve done this, you will be scheduled for office hours, and you can see the appointment in your
Calendar.
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